Town of Four Oaks Position Opening

The Town of Four Oaks has an opening for a Public Works Director. The applicant
will need the following knowledge, skills, and abilities.

Performs difficult professional, technical, and administrative work planning, organizing, and
directing a variety of public works and public utilities activities, including water and sewer line
construction and maintenance; water distribution and wastewater collection; wastewater treatment;
property maintenance; fleet maintenance; and street maintenance and repair.

> Manages and plans the activities of all public works department staff; ensures coordination of
activities with other departments.

> Reports to and advises town board and officials on public works and public utilities projects and
activities.

» Researches and recommends operational change to the Town Manager/Clerk and officials.

> Performs selection, promotion, training, counseling, and disciplining of department personnel in
consultation with the Town Manager/Clerk and Town Council; sets priorities and deadlines, and
provides guidance and direction.

> Makes field inspections of public works projects to review progress and ensure completion;
performs subdivision review.

> Engages in considerable personal contact with citizens concerning service requests and
complaints; investigates and decides or recommends actions; coordinates projects with other
departments/office personnel; attends Town Council meetings to represent the department.

> Participates with management and elected officials in long-range planning for infrastructure
development, expansion, capacity needs, and environmental compliance.

> Reviews departmental operating budget: monitors and requests approvals of expenditures.

> Supervises changes in regulations regarding water, wastewater, stormwater, safety, and other
related issues.

» Plans, organizes, and monitors a variety of contracted work; coordinates with engineers and
contractors.

Minimum of five (5) years previous experience and/or training that includes water system distribution and
maintenance; or an equivalent combination of education, training, and experience.

Must hold current certifications to operate water distribution (Class B), wastewater and collections
(Class 1), pesticide, and cross-connections and must possess a valid CDL driver’s license issued by the
State of North Carolina.

The posting will close on Monday, August 10, 2026. Please apply at the Town of Four Oaks
Town Hall, 304 N. Main Street, Four Oaks, NC 27524. The job description and an application
can be found on the Town of Four Oaks website at fouroaks-nc.com or obtained by contacting
Rhonda Lee, Town Clerk, at townclerk@fouroaks-nc.com or 919-963-3112 ext. 121. The Town
of Four Oaks is an equal-opportunity employer.

Dated and posted this 29th day of July 2026 by Town Clerk, Rhonda Lee, CMC
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